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Ø Review your plan breakdown by clicking on the View Activity button.



Ø Click on the current term to view the Account Activity.

Ø The Account Activity section will show the breakdown of your installment plan 
including the amounts due each month along with the due dates.

Due 
Dates

Monthly 
Payments

Total Installment Plan Budget



Ø The main screen will show the amount that is currently due, and the Term Balance owed 
for the semester. 

Amount owed for the semester.

Amount Currently Due



How to Make a Payment

Important Note:

Credit/Debit card payments are 
processed through PayPath, a 
third -party payment processor, 
and are subject to a  2.85% 
service fee.

There is no service fee for using 
Electronic Check (e-check).

Step 1: Select the Make Payment option found in the main menu bar.  

Step 2: Next, select your payment option.

Step 3:  Click ÒAddÓ to add the input amount pre-populated in the box or change input amount by clicking the dollar 
amount in the box.  Once you see the amount you wish to pay in the Payment Total section, click Continue .
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Important Information About Your Plan
! The Monthly Installment Plan does not automatically adjust to cover your University student account balance. It is the studen t’s and the 


